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1. O0mue mMoJI0KeHUA

1.1. Hacrosimee Ilomoxkenue o OubnuoredHoM ¢onHae MyHUIUITATIBHOTO
OropkeTHOro odmieoOpaszoBarenbHoro yupexaeHus «llkoma Ne 35y (nanee — Illkona)
pErJIaMeHTUPYET OpTaHW3alHI0, XpPaHEHHWE M COXPAHHOCTh OmOMmMoTedHoro (oHmaa
IITKOJTFHOM OMOIMOTeKH (nanee - OnOIMOTeUHbIN HOHT).

1.2. bubGnuoteunblii (GOHI MO CBOEMY Ha3HAUYCHUIO MOJPA3AENSAETCS HA OCHOBHOM
dboux u oI y4eOHUKOB.

1.3. ®opmupoBanue OMOIUOTEUHOTO (DOHJIA MOKET OCYIIESCTBIATHCS Kak 3a CYET
OIO/DKETHBIX, TaK M 3a CYET BHEOIJKETHBIX CPEACTB (IOOPOBOJIBHBIX IIEJIEBBIX
MOXXKEPTBOBAHUM (PU3HUECKUX U (WIJIH) FOPUAUICCKUX JIUIT).

1.4. AnMUHHCTpAIUS IIKOJbI CO3JaéT ONMTHMAIIbHBIC YCIOBHS IS OpraHU3aIluH,
XpaHEHUs U UCTHOJIb30BaHUSI OMOIMOTEYHOTO (DOH/A, @ TaKKe 3aIIUTHl €r0 OT MOPUYU U
XUIICHUM.

1.5. OTBETCTBEHHOCTh 3a COXPAHHOCTH OMOIMOTEYHOTO (POHAA HECET IUPEKTOP
IIKOJIBI, TIEAaror-0uoIMOTEeKaph 1 MOJIb30BATEIH.

1.6. Kontposnb 3a peanuzamueil MeponpuUATHA 1O OpraHU3alUM, XPAHEHUI0 U
COXpaHHOCTH OMOIMOTEYHOTO (DOHIA OCYHIECTBISICT MHBEHTAPHU3AIMOHHAS KOMUCCHS
MaTepHaTbHBIX 3aMacoB U JACHEKHBIX CPEICTB, KOTOPAsi CO3MAaETCA U3 TMPEACTABUTEIICH
OyxTanTepu U paOOTHUKOB IITKOJTHI.

2. Ilopsinox ¢popmupoBanus 6udMoTe4HOro GoHaa

2.1. bubmuoreunsiii ¢oHa dopmupyercs ¢ yderoM wumeromerocs (GoHza,
TpeboBaHMil PeneparbHbIX 00pa30BaTEIBHBIX TPOrPAMM, 00pa30BaTEIBLHON TIPOTPAMMBI
TITKOJTHI.

2.2. Kuauru, yueOHas auTepaTypa Ha pa3IUYHBIX HOCHTENSX MPUOOpETaeTcs yepes
KHUTOTOPrOBbIE Opranuszanuu, GupMmel. Pacuér ocymectsisier Oyxraiatepus nocie eé
MOJTyYCHUSI.

2.3. Kuurm, yyeOHas nurepaTypa Ha pa3HbIX HOCUTENSX, MOCTyMarolias B GOH,
JIOJIKHA COOTBETCTBOBATH CaHUTAPHO-IMUAEMHUOJIOTHUESCKIM TpeOOBaHUSIM
CII 2.4.3648-20 u ruruennyeckum HopmaTuBaMm u TpedoBanusim CanlluH 1.2.3685-21.

2.4. Tlpu NOMOTHEHUU OCHOBHOTO OMONHMOTEYHOTO (DOHIAa HEOOXOIUMO COOTFOIATh
TpeboBanust PenepanbHoro 3akoHa ot 25.07.2002 Neo 114-03 «O nmpoTUBOACHCTBUM
OKCTPEMHUCTCKONW  NIeATENBbHOCTH».  JIOKyMEHTBI, BKJIIOUEHHBIE B  IEpPEYCHb
OKCTPEMHUCTCKUX MaTepHUajioB, MPHOOPETaTh 3aMperiecHo, TPHU BBISBICHUM WX B
dboHae — U3BIMATh U3 IOCTYIIA.

2.5. Pomutenu (3aKOHHBIC TPEACTABUTENIM) OOYYAIOIIMXCS MOTYT OKa3bIBaTh
(GVHAHCOBYI0O WM  MaTEpPHAIbHYIO  IENEBYI0  MOAACPKKY  (OPMUPOBAHHUIO
6ubmmoTedHoro (HhoHIa UCKITIOYUTEIHHO Ha JOOPOBOJIBLHOM OCHOBE.



2.6. Kuuru u ydyeOHble mocoOusi, mpuOOpeTeHHbIE HAa BHEOIOKETHBIE CPENICTBA,
nepeaarTcs B OMOIMOTeUHbINH (DOHT U SBJISIFOTCSI COOCTBEHHOCTHIO OMOIMOTEKH IIIKOJIHI.

3. YcaoBusi XxpaHeHusi 0M06,1M0Te4HOT0 (hOoHIA

3.1. VYcnoBus xpaneHust ouOIMOTEYHOTO (POHAA JOTKHBI 00€CIIEUNBATD €T0 3aAIIUTY
0T (PU3UKO-XUMUIECKUX, ONOJOTHIECKUX U MEXaHUIECKUX TTOBPEKICHUN.

3.2. Ilomemenue njis xpaHeHUs OMOIMOTEYHBIX (DOHIOB JOJKHO COOTBETCTBOBATh
caHuTapHo-3nuAeMuoornueckum tpedoBanusiMm CII 2.4.3648-20 ¥ TUTHEHHUYECKUM
HopMmaTuBam U TpedoBanusM CaunlluH 1.2.3685-21.

3.3. Ilomemenne OUOIMOTEKH JOJKHO OBITH CBETJIBIM, CYXUM, H30JUPOBAHHBIM,
©KCTHCBHO TMPOBETPHUBATHCS, OOECMEUMBATHCA MPEAMETaMH  MPOTHUBOIOKAPHOM
0e30IacHOCTH.

4, CoxpaHHoCTh 0M0JMOTEYHOTO PoHIA

4.1. 16. CoxpanHocTb (oOHIa B TMpolecce KOMIUIEKTOBaHUS M 00pabOTKH
pernamentupyercs [Ipukazom MunnctepcTBa KynbTypsl Poccuiickon denepaunu ot
8 okTs10pst 2012 1. Ne 1077 r. «O06 yrBepxkenuu [lopsiaka yueta JOKyMEHTOB, BXOIALIUX
B cocTaB oubiuoreuHoro pouna» (nanee- [lpukaz Munkynetypsl Poccuu Ne 1077).

B cucremy yu€THO# MTOKyMEHTAIIUHA BXOMAT COMPOBOIUTEIBHBIC JOKYMEHTHI (CUET,
HaKJIagHas, KOMHUS YeKa, akKT, KBUTaHIUA MW T.J.) U (QOPMBI CYMMAapHOTO
WHJUBUTyJIBHOTO Y4éTa (KHUTa CyMMapHOTro yuéra, UHBEHTapHasi KHUTa, ajl(haBUTHBIN
1 CUCTEMATHYCCKHI KaTaJIOTM U KapTOTeKa YICOHUKOB).

4.2. Kuauru u y4ebHas iurepaTtypa nocie e€ ohopmiieHus paccTaBisieTcss B GOHE
no Tabsmmue bBK 1 no knaccam coorBercTBeHHO. [lepuoanyeckue n3nanus ais aeTei u
B3POCJIBIX XPAHATCS OTACIBbHO OT KHHUT. KOHTpOJIb 3a MPaBUILHOCTHIO PACCTAHOBKH U
(U3MYECKUM COCTOSHUEM (POH[IA OCYUIECTBISAETCS MOCTOSIHHO.

4.3. Ha ocnoBanuu ITonoxxenus o oubnuoreke Illkomsl 1Ba yaca pabodero BpeMeHu
PaObOTHUKOB OUOIMOTEKH BBIJICTSIOTCS JJIsl BBIMOTHEHUS! BHYTPUOMOIMOTEYHOM PabOTHI.

4.4, B nensx oOecrieueHUs] COXpPaHHOCTH OMOIMOTeuyHOro (hoHIa aaMUHHCTPALHS
kol penocTaBisieT OUOIMOTEKE W30JIUPOBAHHOE, COOTBETCTBYIOIIEE CAHUTAPHBIM
HOpMaM IMOMEIIeHUE (KHUTOXPAHWIHIIE), OCHAIEHHOE HEOOXOAUMBIM OMOIMOTEUHBIM
o0opynoBaHueM (CTeIIaXKaMH ), OXPAaHHBIMU U TPOTHBOTIOKAPHBIME cpeacTBaMu. OuH
pa3 B MecsI] B OMOJIMOTEeKe TPOBOAUTCS CAHUTAPHBIN JCHB.

4.5. 3ampeniaercs BblJlauya YMTATEISAM Ha JJOM KHUT, HE MPOILIEAIITUX OUOIHOTESUHYIO
00paboTKy U HE 3apErUCTPUPOBAHHBIX B UUTATEIHCKUX (OPMYIIsIpax.

4.6. 3ampemaeTcsi BXOJ YUTaTENCH B OTAC)I KHUTOXPAHEHUSI B BEPXHEH OJCKIE U C
cymkamu. K (oHIYy OTKpBITOTO 1OCTyIa YWTATENH JOMYCKAIOTCS B MPHUCYTCTBHU
PabOTHUKOB OMOJIUOTEKH.

4.7. B nmomenieHusx oT/eNla KHUTOXpaHEHUs] OUOIMOTEYHBIX (DOHIOB 3amperiaeTcs
MIPOBOJIUTH COOpPaHMsI, COBEIIAHMS, 3aHATHS M APYTHE MEPOIPHUATHS, HE HMEIOITUE



OTHOIIEHHUS K OMOTNOTEUHBIM.

4.8. Menkuii Tekymui peMOHT OuOIMOTEeYHOro (oHma OMOIMOTEKa MPOBOIUT
CUCTEMAaTUYECKHU, TPUBJICKas K 3TON paboTe untarenen

4.9. IlnanoBas npoBepka 6uOIMOTEUHOTrO (hOoHAA MIPOBOJAUTCS HE PEIKE OJTHOTO pasa
B 5 — 7 ner. llepuoguvHocTh MpOBEepKH OMOIMOTEYHOTO (OHIA OmpenemnseTcs
nupextopoM Ilkoinbl. TIpoBepka, BhI3BaHHAS YPE3BBIYAHHBIME OOCTOSITEIHCTBAMU WITH
CMEHOM JMIla, OTBETCTBEHHOTO 3a (DOHJ, 3aCUMTHIBAETCS 3a IuTaHOBYHO. Ilpm cmeHe
JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 COXPAHHOCTh (POH/IA, TIepeaada MPOU3BOIUTCS
COTJIaCHO aKTy cAayu-npuéma

4.10. Uckmouenne u3 OubImoTeyHoro poHaa U3aaHUN, MaTEPUATIOB MMPOU3BOIUTCS
cornacHo [Ipukazy MunkynsTypsl Poccun Ne 1077.

4.11. Ilyrém coucaHus W3bIMAIOTCA YCTapeBIIME 110 COAEP)KAHUIO, BETXHE,
nedeKTHBIC W3IaHMsI, a TAKKE TIOTEPSHHBIC YATATEIISIMA U TTPOTIABIITNE TI0 HEU3BECTHBIM
npuunHaM. Jlummane AyOneTHBIC W3MaHWS HW3BIMAIOTCS MYyTEM TepepacupenecHus
MEX 1y OMbIMoTekaMu 00111e00pa3oBaTEIbHBIX OpraHU3aIIHiA.

4.12. YueOHas, Xy0>KECTBEHHAs!, HAYYHO-TIOMYJISIpHAsi, METOJMYECKas InTepaTypa,
Xpansimascs B QoHie OMOIMOTEKU, MPEIOCTABISAETCA B IMOJIH30BAHUE O0YYaIOIUMCA,
nejaroraM, COTpyJAHUKAM IIKOJIbI, POJAUTEINSIM (3aKOHHBIM MPEICTABUTEINISIM) COTJIACHO
[TpaBwiam nosib3oBanus 6ubIMOTEKOM [1IKOIIBI.

4.13. CipaBoYHbIE W3/IaHUs, €AUHCTBEHHBIA KOHTPOJBHBIA IK3EMIUISIP M3JaHHUM, a
TaK)Ke IEHHBIC MaTEPHATBI BBIIAIOTCS TTOJIH30BATEISIM TOJIBKO TSl PAOOTHI B TOMEIIIEHUN
OMOIMOTEKHU.

4.14. Y4eOHUKM BBIAIOTCS KaXXI0My oOydJaroriemMycst (JINCThI BO3BpaTa Ha YYCOHHK
WM y4eOHOe TOCOOMe BCTABJISAIOTCS B KapMaH (GOpMyJisipa) U IPUHUMAIOTCS OT KaXKI0TO
oOyuarorierocsi. Beiarorcst yueOHUKN WM yuyeOHbIe mmocolus ¢ 25 mo 28 aBrycra 1o
rpaduky, coouparorcs ¢ 23 1o 26 masi.

4.15. Ilenaror-6ubauoTekapb NPOBOAUT MOCTOSHHYIO padOTy IO MPEI0TBPAILICHUIO
Y JIMKBHUJIAIIUNA YUTATSIIBCKOM 3aJ0JIKEHHOCTH.

4.16. Ilpn yxome 4yWTaTeNns W3 IIKOJLI JUYHOE 70 OOydJaromemMycs BbITAETCS
TOJIbKO TIOCJI€ BO3BpAIICHUS BCe auTeparypbl B OuOImMoTeky. COTPYIHUKH IIKOJIBI
OTMEYAIOT 00XOIHOM JTUCT B OMOJIMOTEKE

5. OTBETCTBEHHOCTD 32 COXPAHHOCTH OM0JIMOTEeYHOTO0 PoHIA

5.1. Ileparor-ombnuorekapb  HECET  OTBETCTBEHHOCTh  3a  COXPAHHOCTb
OubmmoTeuyHbIx  (POHOOB B MOpSAAKE,  NPEAYCMOTPEHHOM  JEHCTBYIOIIMM
3aKOHO/ATEIbCTBOM.

5.2. Yurtarenu WIKOJbHOW OWUOIMOTEKH, HAPYIIUBIIKME TMPaBUIA IOJIH30BAHUS
OubmuoTeKo  WiaM  OpuuMHUBIIME — ymepd  (oHAy, HECyT MaTepHaNTbHYIO
OTBETCTBEHHOCTh COTJIACHO JAEMCTBYIOLIEMY 3aKOHOAATEILCTRY.

5.3. CTOMMOCTh yTpaueHHBIX, UICTIOPUYCHHBIX U3/IaHUH U MaTepUajIOB OMpPeIeseTCs



M0 peasbHbIM (PBIHOYHBIM) IIeHaM. [0 B3aMMHO# TOTOBOPEHHOCTH YUTATENIb MOXKET
NPOU3BECTH 3aMEHy W3JIaHUsSMHU, NPU3HAHHBIMH OUOIMOTEKOW pPaBHOIEHHBIMU TIO
CTOMMOCTU U cojiepkaHuio. OTBETCTBEHHOCTb MPH 3TOM HECYT POJUTENHU (3aKOHHBIE
IPEICTAaBUTEIN ).

5.4. 3a mnHapymieHue TpaBUI TOIH30BAHUA OWOTUOTEYHBIM (POHIOM YUTATEIH
JUIIIAOTCS TIpaBa MOJb30BaHUs OMOINOTEKOM HAa OJMH MECSII.
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